STUDENT INTERNSHIP REGULATIONS
 
for BIOLOGY and BIOTECHNOLOGY full-time students
of the Faculty of Biology and Biotechnology, SGGW

I. General information
1. The regulations determine the rules for the organisation and completion of internships.
2. Student internships are regulated by the Act of 20 July 2018, Law on Higher Education and Science (Article 107(2) item 2).
3. Internships are an integral part of the education process and have an essential function in the professional development of students.
4. The study programme determines the type and duration of internships and the term of study in which internships are completed. 
5. All forms related to the internship's completion and crediting are available on the Faculty of Biology and Biotechnology website.

II. Internship aims, tasks and programme
1. Internships in the first cycle studies:
· The bachelor's degree in Biology lasts for four weeks in modules related to biological, agricultural, ecological and environmental research,
· The engineering degree in biotechnology lasts four weeks in public and private institutions involved in various biotechnology-related issues.
2. The internship aims and tasks for the Biology field of study are defined in Appendix 7 to these Regulations, and for the Biotechnology in Appendix 8.
3. The detailed programme of the internship is suggested by the student's host unit in consultation with the internship supervisor, based on the points mentioned above and taking into account the specific nature of the unit. 

III. Rules for the organisation of internships
1. Students provide their proposal of the unit declaring its willingness to accept an intern, and it may be included in the list of offered internship locations upon submission of the Internship Site Survey constituting Appendix 1 to these regulations (signed by its head) and accepted by the Internship Coordinator by 30 April of the current year.
2. Having obtained approval of the internship site, students fill in an Internship Application Form (Appendix 2) and prepare an Agreement (three copies, according to the template - Appendix 3) between the University and the unit hosting the student for the internship. The Internship Application and Agreement should be submitted to the relevant Internship Coordinator by 31 May.
3. The Department does not cover any costs incurred by the student related to the internship completion (including accidental death and dismemberment policy (AD&D) costs [NNW]). The University does not pay subsistence allowance or cover any costs incurred during the internship.
4. The student's immediate supervisor during the internship is:
· for the University - the Internship Coordinator, 
· for the Workplace - Company's Internship Supervisor or a person designated by the Supervisor. 
5. The student starts their internship after being provided with the unit's health and safety training and familiarising themselves with the unit's work regulations. The student's daily working hours during the internship should be the same as those of the unit's employees in the respective industry section.
6. Once signed, the agreed internship dates are not subject to change, except in cases of force majeure, and should interfere as little as possible with teaching and examination session dates.

IV. Student's duties during the internship
1. Students must insure themselves against accidental death or severe injury (AD&D [NNW]) for the duration of their internship before completing the internship. 
2. Students must register for an internship by the date specified on the Internship  Referral issued by the relevant Internship Coordinator at the Faculty of Biology and Biotechnology.
3. The internship is conducted for no more than 40 weekly lesson hours.
4. Students must carry out the assignments given by the Internship Supervisor under his/her supervision (involving them in implementing specific projects in the unit). 
5. During the internship, students must complete Weekly Time Cards (Appendix 4) regularly, recording the activities performed and documenting them briefly. At the end of the internship, the student should obtain an Internship Completion Certificate and an opinion (Appendix 5) on the intern signed by the head of the host unit and prepare the Internship Report (Appendix 6).
6. The intern shall provide protective clothing suitable for the internship.

V. Internship crediting
1. The internship is credited:
· in Biology before the Examination Board during the fifth term, 
· in Biotechnology by the relevant internship coordinator during the seventh term.
2. To receive professional internship credit, the student must submit:
a. Internship Logbook based on the Weekly Time Cards (Appendix 4) with a detailed description of the work performed in the unit.
b. Internship Completion Certificate with an Opinion (Appendix 5).
c. Internship Report (Appendix 6).
d. Internship multimedia presentation (for biology students only).
3. The examination for biology students is taken before the Board. The examination includes an internship multimedia presentation and the substantive content (answers to the Board's questions): Weekly Time Cards, Internship Completion Certificate with opinion and Internship Report). After the examination, the Weekly Time Cards and the Internship Completion Certificate are returned to the students.
4. International internships can only be credited as an internship if the internship is relevant to the student's field of study and guarantees that the planned learning outcomes will be achieved. Each international internship will be assessed in this respect, and the Internship Coordinator will then determine to what extent it can be credited.
5. Credits for the internship shall be entered into the e-HMS system by the Student Internship Coordinator.
6. Student participation in scientific camps organised by the SGGW Student Societies is an acceptable form of crediting the internship. Credits for the internship are awarded at the request of the Student Society supervisor and after they confirm (in Weekly Time Cards) that the student has completed specific research tasks. In this case, students also present the Internship Report and take the exam (in the case of biology students).


